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Option:  Meetings-continued 
 

 
After the advisor clicks on the add button and 
selects a date, the meeting detail window to the 
left opens.  Using the drop-down data 
windows, the advisor may select a meeting 
code (the type of meeting), the status of the 
meeting (incomplete or complete), schedule the 
next meeting with the advisee, and add special 
comments in the notes area. 
 
 
 
 
 
 
 

 
Note:   The VikingWeb advising pages contain several graphic images.  If you experience any 

difficulty reading the data included in any of these graphics, use the zoom button on your 
browser to increase the size of the image. 

 
 
 


