
Adding a Short Answer Question to an Online Assignment 
 

This document is a supplement to Adding an Online Assignment to Coursework document.  This document will 
explain short answer questions. 

In the Test Builder: 
 

1. Choose Short Answer from the drop down list 

 
2. Choose the number of questions (up to 5 at a 

time) to add.  
 

3. Click Add. 

 

The Short Answer Screen will look like this: 
 

 
1. Enter question 
2. You have an option to grade the question manually or automatically 

If you pick the Graded Automatically option you will get a text box to type the correct answer.  Please keep in 
mind that students must answer the question exactly as the answer you input to get the question correct. 

 
Contact Jerry Trammell – jtrammell@berry.edu – x2680 – 706-290-2680  

 
with questions or comments. 
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