International Experiences - 2019 Staff Cultural Immersion & Professional Growth Grants                                        
Grants of up to $3,000 to immerse a College staff member or librarian in an unfamiliar culture outside the United States for 1-2 weeks. Activities can include language learning, participation in organized seminars, visits to offices at partner institutions, or other professional development opportunities. Emphasis of the project should be on culture learning and activity should attempt to relate to your current position. Staff without previous international experience are especially encouraged to apply. Participation in this activity will not affect annual leave.  

Funding is available for one project with an end date before June 30, 2019, and one project with end dates between July 1, 2019, and June 30, 2020. Deadline: Monday, January 7, 2019
Eligibility and Conditions for Award
1. Staff must have completed two years of full-time service at Berry College by the end of spring semester 2019. 

2. Staff members will immerse themselves in an unfamiliar culture (this may be English-speaking). Funds may not be applied to conference costs.
3. Travel may occur at any time of the year, provided dates meet requirements above.

4. Applicants are encouraged to discuss their applications with Chris Borda, ext. 4065, for feedback. Applicants can also be put in touch with previous grant recipients. 

5. Travel to countries under US State Department Travel Advisory level 3 or higher is ordinarily not supported.  
6. Preference will be given to applicants who have not received the award in the last two years.

7. Upon return, recipients submit a written report of their activities, including a reflection on personal and professional growth resulting from the grant to their supervisor.
8. Recipients will also share their experiences at an IE event the following academic year. 

9. Note that funds received for which subsequent documentation is not provided are subject to tax. Reimbursed expenses will not be taxed. Direct questions to Accounts Payable, Kim Barnett, ext. 1720.
10. Payments to individuals (e.g. interpreters) will not be reimbursed. These need to be paid with a College check or wire transfer in order to be tracked.
11. See sidebar on staff opportunities page for a list of restrictions on the use of grant funds.

12. Grant recipients who resign from Berry College during the academic year following their award will be required to repay the grant to Berry College.

How to Apply                                                                                                                                            
The eligible staff member must submit one hard copy of the application (see below), budget (Excel worksheet), and any documentation (such as airfares, hotel information, etc.) to International Experiences, Box 5032 or Krannert 331. An electronic copy of the application and budget should be emailed to cborda@berry.edu by January 7, 2019.
Selection Process                                                                                                                                    
The International Experiences Committee will recommend recipients, based on the proposal's relationship to Berry's efforts to internationalize our campus, to the Provost. Grant recipients are normally announced in February.  
Staff Summer Cultural Immersion and Professional Growth Application

Name:        


ID#:



Department:
Campus address (Box # and Office #): 

Campus extension:  


           
E-mail:  
Country of interest: 



Anticipated dates of travel: 
Have you visited this country previously?

Years of service to Berry:

# of hours/week you work:



Emergency contact (provide name, two telephone numbers (if possible) and email address of someone we can contact on your behalf in case of an emergency):  

Note any relevant visa requirements and process for obtaining visa.

List hospitals close to your site(s) and their addresses/phone numbers.

Using resources from www.osac.gov, identify the key on-site local risks, threats and dangers: 

Will you be taking Berry College equipment with you?   If yes, please describe:
General description of activity abroad and how this might relate to your current position:

Anticipated professional and personal outcomes of the experience:

How will this project benefit the Berry community and contribute to the internationalization of Berry College?
Discuss your previous professional and personal international experience, if any.  
___________________________________________
_____________

Applicant signature





Date

___________________________________________

Supervisor name (please print clearly)

___________________________________________
______________

Supervisor signature (indicating support)


Date
